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! JOINT INTE&IGENCE STUDY PUBI^HING BOARD 

I Is Responsible Fo^l Coordinating, Supervising, Editing ond Promulgating JAMS 
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teltir to the Sorted fori 
oration of agenda for, and 
of rtnut»s of Board meetings, 
•.r-.ttoo of official corree- 

malntenance of a register for 
all incoming and outgoing doc- 
d rat* rial. 

.ration of a weekly progress 
-ftcr. Tuesday ae of the pre- 
-r1ri; , i lncor orating the re- 
the Jdltorlnl Section and the 
or. Section, for submission to 


... maintenance of charts showing 
,‘ft, work projected, (b) work acconu- 
j'iehei (by cnartera), 

Lr, Tk- r.’tf ini b trail in of riffienni'li 
^ ♦ Prt-aMr-'r. -nt of office pu^tH^e and 
•*-uirm©nt. 

8. Routine of informative matter to 
»r?onr.»! ooncorned* * 

9* Institution of such measures p.s 
r.ny te n*p*pa*vry to incur® conformity 
-rith *r.\ itiTV; security regulations* 

-1** M.V.nvn-.nc'* of library* 


GIG rlETARlAT 


Is r**r or. Bible to the Administrative 

S^cr^t-iry Tori 

1* Tb® establishment and mainten- 
| oce of the required files and 
i records. 

|d. Preparation of memoranda, requl- 
l si tiona and other of ficlal conmuni- 
cations* 

C . Assisting in Editorial and Pro- 
nuction work as required (proof-read- 
<n^, etc.). 

‘1. Performance of all secretarial anc| 
stenographic work for J .1 .S.P.B. 

£ * Reproduction and distribution of 
j JANIS memoranda* 


PLANS OFFICER ’ - 

•Is r®sT’On Bible to the Administrative 
cretary fori 

| ^ 0 /f The preparation of plane and cor- 
jfring memoranda for all JANIS in 
. «u:cordanc« with priority list, and in 
.'coordination with the Chiefs of ths 
; Editorial and Production Sections* 

; 2 • Maintenance of current Outline 
; Guide*. 


r 


SDITOa-IN-OHISy 


Is responaible to ths Board fori 
1* The presentation of the completed 
copy, ready to be submitted to the 
nrinter, to the production officer* 

2. The presentation of a weekly 
progress report, cn Monday for the 
previous w-»ek, to the Administrative 
Secretary. 

3. The maintenance of required liai- 
son with the contributing agencies 
through the Board Members* 

4* The maintenance of a current 
corrected Outline Guide* 
b« The preparation of Charter I and 
Introductory Material (Foreword, 

Table of Contents, Index, etc*) 

0. Assignment of chanters to editors# 

'f» hPtundM far nines nwai to fe# 

-hecked by B.G.N. 


EDITORS 

■Are resroneible to the Editor-In- 
Chief for: 

1. The presentation of a specific 
Outline Guide for an assigned poi'- 
tlon of JANIS adanted from the basic 
Outline Guide, to fit the character 
of each new JANIS area* 

2* Maintenance of liaison, through 
the Board Members, with the contrib- 
uting agencies in order to assist 
th.em and coordinate their efforts In 
the preparation of their assigned 
portions of JANIS. 

3. Editing assigned portions of 
JANIS for: 

a) Arrangement. To insure that 
the material Is in conformity 
with the Outline Guide* 

b) Accuracy.- To insure that 
JANIS is internally accurate; 
i.e., that it contains no 
contradictions or discrepan- 
cies. 

c) Clarity. To insure thAt 

meaning Is absolutely clear 
by simplification of sentence 
structure and wordage. 

d) Brevity. To insure thAt the 

full measure of material is 

presented with a minimum of 

wo rds. 

4. The presentation of recommenda- 
tions and criticisms for the editor- 
ial improvement of JANIS. 

5. Preparation of a Brief of a por- 
tion of JANIS for incorporation in 
Chapter I. 

6. Preparation of tha Table of Con- 
tents, Index, etc., as assigned* 


D .RAFTSMEN 

Are responsible to the Xditor-ia- 
Chl*f, through the Cartographer, fori 
1* Preparation of Maps and Charts* 


APPENDIX "0 


n«ti 


product ion omesa 

ti responsible to the Board fori 
1« The Deduction of JANIS from 
receipt of completed coDy to th« 
printed work and th. initial distri- 
bution thereof, 

2, The presentation of a weekly 

progress renort, on Vonday for the 
previous we-k, to the Admlnis trfttlve 
Secretary. . 

3. Determining from the Board nuabe 
of coplew of JANIS required, 

4. Preparation of printing Inwtruce 
tlons and ordere to printer for 
approval of Board, 

5, Arranging Initial distribution. 


PRINTING SPECIALISTS 

Are responsible to the Production 

Officer fori 

1, Preparation of copy for the prin- 
ter, completely marked at to typo- 
graphy, layout and design. 

2, Proof-reading of successive proof 
against marked copy for accuracy, 
typography and design, 

3- Preparation of Dummy from correc- 
ted galley proof . . . ■ 

4. Checking of printing specifica- 
tions on proofs to Insure efficient 
production. 


ARTISTS 

Are responsible to the Production , 
Officer fori 

1, Preparation of Illustrative 
material for the printer to insure 
best possible reproduction, 

2, Harking of specifications on 
Illustrative mnterial. 
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